Early Horizons’ Admission Agreement
Child’s Name___________________________________________ Birth date________________
Parent’s Name(s) ______________________________________________________________
Address______________________________________________________________________  

Phone (house) _________________________________ Phone (cell) _____________________
 
Email ________________________________________________________________________
Starting Date_________Date deposit paid________Schedule________________Room_______
· Tuition is due on the first of every month, tuition received after the fourth will incur a $40 late fee, an additional $5 per day will be added to the late fee for every day after the 4th.  
· The sibling discount is 10% off the older child (or children, when there are more than two).

· New families pay a non-refundable deposit of $300.  New families receive $200 credited back towards first month’s tuition, and $100 is retained as a registration fee.
· There is NO vacation or sick-day credit, you will pay for those days.
· Returned checks are subject to a $30 fee.

· We require a 30 day written notice prior to withdrawing your child.  No exceptions.

· Early Horizons (EH) has the right to dismiss any family who the director feels would be better served  in a different setting, or whom we haven’t received tuition by the 15th of the current month.
· There is a yearly, nonrefundable fee of $300 per child/$400 per family, collected every August.  This fee is separate from the registration fee.  Children enrolled after September will pay a prorated fee: Oct-Jan $200/$300, Feb-Jul $150/$200

· All children must be signed in, and all children must be signed out, and initialed the time s/he leaves.

· EH closes at 6PM.  Children picked up after 6PM will be billed an additional $10 per child.  If a child is picked up after 6:15 an additional $1 a minute will be added to your next month’s bill. Please be respectful of our staff and arrive on time.

· Children will be permitted into the program only upon completion of all forms required by state licensing.

· I give permission to EH to use my child’s picture on the EH website, facebook, e-news or promotional materials.  
· I understand that the monthly newsletter is sent through e-mail, I have provided a valid email address.

· I have read and agree to comply with the health policies in the parent handbook.

· I give permission for my child to leave the school grounds under the supervision of a staff member for walks or field trips.

· If a parent employs an EH teacher, as a weekday nanny or caregiver, there is a $1000 fee due on the employee’s last day.

· EH will give notification 30 days prior to any rate increase.
· Any alternative payment arrangements are to be made in writing and must be approved by the director.

· EH will not refund tuition, including the required 30 day written notice prior to withdrawing.

I have carefully read and agree to pay the appropriate tuition for my child, as stated on the reverse side, and I comply with all policies and fees outlined above.

Parent’s Signature___________________________________________   Date________

Director’s Signature __________________________________________ Date________

www.earlyHorizons.com    408-746-3020   1510 Lewiston Drive, Sunnyvale, CA 94087
